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This presentation is for 
district test coordinators for the 
Dynamic Learning Maps® (DLM®) 

Alternate Assessment. 

© 2021 Accessible Teaching, Learning, and Assessment Systems (ATLAS) 
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Topics 

• overview of the DLM assessment and website 
• data management responsibilities 
– including a discussion about Special Circumstance Codes 

• updates for 2020-2021 
• necessary steps for a student to be assessed 
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ASSESSMENT DESIGN 
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Subjects and Grades Assessed 

• English language arts (reading and writing) 
– grades 3—8 and 11 

• Mathematics 
– grades 3—8 and 11 

• Science 
– grades 5 and 8 (physical, life, Earth and space) 
– grade 11 or 12 (biology only) 
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Standards: Essential Elements 

are  the  learning  targets  for  the  DLM  assessments 

provide  a  bridge  from  grade‐ level  content  standards  to  
academic  expectations  for  students  with  the  most  significant  
cognitive  disabilities 

align  to  states ’ grade ‐level  standards 

6 

Blueprints 

• list the Essential Elements assessed 
• for each grade or grade band 

• for each subject 

• are organized into groups of related Essential 
Elements 

• by claims and conceptual areas for ELA and mathematics 
• by domains for science 
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Claims and Conceptual Areas 
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Sample Mathematics Blueprint 

9 

Linkage Levels 

• provide levels of complexity for each Essential 
Element 

• designed so that academic content is accessible to 
the individual student—not too hard or too easy 

• used to assess the skills and knowledge in a testlet 
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Linkage Levels for ELA and Mathematics 
linkage levels complexity 

Initial Precursor (IP) least complex; foundational 

Distal Precursor (DP) knowledge and skills needed to reach 
the Target 

Proximal Precursor (PP) provides access to the Target 

Target (T) aligns to content of the Essential 
Element 

Successor (S) progresses beyond the Target 
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Linkage Levels for Science 

linkage levels complexity 

Initial (I) least complex 

Precursor (P) more complex 

Target (T) most complex and aligns with 
Essential Element 
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Learning Map Models 

• Large-scale models were used to map the 
acquisition of knowledge, skills, and 
understandings. 

• Nodes in the learning maps represent 
– knowledge 
– skills 
– understanding 
– foundational skills 
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Essential Element and Linkage Levels 

14 

14 

Mini-Map 

15 

Testlets 

• are short assessments that comprise the assessment 
as a whole 

• vary in number depending on grade and subject 
• include three-to-nine conceptually-related items 
• take about five-to-fifteen minutes for a student to 

complete a single testlet 
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Testlet Structure 

• Each testlet begins with an engagement activity to 
– spark student interest 
– activate prior knowledge 
– provide a context for the items that follow 

• Items follow the engagement activity. 
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Item Types 
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Testlet Types 
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Computer-Delivered Testlets 

• Computer-delivered testlets are 
– administered directly to the student via 

computer/testing device 
– designed to allow the student to interact independently 

with the computer/testing device 
• can use assistive technology 

– more common at the upper linkage levels 
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Teacher-Administered Testlets 

• The online content is for the test administrator. 
• The test administrator sets up, delivers, and 

records responses. 
• This type of testlet is common at the lower linkage 

levels. 
• All writing testlets are teacher-administered. 
• Teacher-administered testlets for science may 

include picture response cards. 
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Teacher-Administered Example Testlet 
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Testlet Demonstration: Begin Screen 

23 

Educator Directions (1) 
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Educator Directions (2) 
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Educator Directions (3) 
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Item 1 
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Item 1—Response Selected 

DLM Alternate Assessment Training for District Test 
Coordinators 9 



             

28 

28 

Educator Directions (4) 
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Item 2 
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Educator Directions (5) 
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Educator Directions (6) 
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Item 3 
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Educator Directions (7) 
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Item 4 

35 

Educator Directions (8) 
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Educator Directions (9) 

DLM Alternate Assessment Training for District Test 
Coordinators 12 



             

37 

37 

38 

Item 5 

38 

End Screen 
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ASSESSMENT DELIVERY 
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40 

Kite® Suite 

41 

Remote Testing 

• Remote testing is not permitted for the 2021 spring 
DLM assessment. 

• DLM assessments can only be administered in a 
secure school environment. 
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Personal Learning Profile (1) 
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Personal Learning Profile (2) 
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Kite® Student Portal 
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ROLES AND RESOURCES 
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Roles 

47 

47 

dynamiclearningmaps.org 

48 

Teacher Responsibilities to 
Deliver the Assessment 

• activate Educator Portal account 
• complete security agreement in Educator Portal 
• complete Required Test Administrator Training in 

Moodle 
• complete each student’s First Contact survey and 

PNP Profile in Educator Portal 
• plan and deliver assessment to students in Student 

Portal 

48 

DLM Alternate Assessment Training for District Test 
Coordinators 16 



             

       

       

             

             

         

   

               

49 

Required Test Administrator Training Overview 

Required Test Administrator Training Overview 
consists of four modules, post‐tests 

offered in online, self‐directed format or facilitated format 

takes 2.5 hours to complete (completion certificate generated) 

requires an active Educator Portal account 

taken in Moodle 

tracked completion in a data extract in Educator Portal 
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Resources on the DLM Website for Teachers 
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Technology Personnel (1) 
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Technology Personnel (2) 

53 

53 

Assessment Coordinators (1) 

54 

Assessment Coordinators (2) 

• How will district staff and test administrators be 
trained? 
– Promote DLM- and state-sponsored trainings. 
– Deliver Required Test Administrator Training (if assigned 

to facilitate). 
– Encourage and monitor participation in professional 

development opportunities. 

54 
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Assessment Coordinators (3) 

• How will lines of communication be established? 
– Initiate communication with teachers/test 

administrators, data managers, and technology 
personnel. 

– Serve as the point-of-contact to the DLM Service Desk. 
– Determine how to communicate with state or district 

representatives for information specific to the state or 
district. 
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Assessment Coordinators (4) 

• What are other responsibilities? 
– Review checklists. 
– Monitor creation of Educator Portal user accounts. 
– Monitor deadlines for teachers to activate accounts and 

complete training. 
– Monitor First Contact survey completion. 
– Monitor completion of the assessment. 
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Resources on the DLM Website for 
Assessment Coordinators 
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DATA MANAGERS 

59 

Data Manager Responsibilities 

• to gather, edit, and upload data in Educator Portal 
for 
• users: educators, test administrators, staff 
• enrollment: students 
• rosters: assigning students to educators 
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Data Management Resources 
on the DLM Website 

• manuals 
– DATA MANAGEMENT MANUAL 

– Educator Portal User Guide 
• templates 
– State Organizational Table 
– upload templates 

60 
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Data Management Resources Continued 

• District staff training helplets on the DLM website include 
– Getting Started in Educator Portal 
– Signing the Security Agreement 
– Adding and Editing Rosters Manually 
– Exiting Students Manually 
– Adding and Editing Users Manually 
– Finding Previously Enrolled Students 
– Adding and Editing Students Manually 
– Uploading Templates 
– Transferring Students Within District 
– Test Administration Monitoring 
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Data Management in Educator Portal 

63 
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STATE ORGANIZATIONAL  TABLE 
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Locating the State’s Organizational Table 

65 

Organizational Table Structure 

66 

66 

MANAGE USER DATA 
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Roles in Educator Portal 

68 

68 

Educator Portal Info to Know: Users 

69 

69 

Data Management Tasks: Users 
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Educator Portal: Add Users 

71 

71 

Resending the Account Activation 
Email to Users 

72 

72 

Educator Portal: Edit Users 
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Educator Portal: Deactivate/Activate Users 

• when to deactivate a user 
– user leaves district 
– user role no longer requires access to student data 

• when to reactivate a user 
– user who was deactivated needs access to student data 

73 
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74 

Educator Portal: View User Tasks 

75 

75 

MANAGE ENROLLMENT DATA 
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Info to Know: Students 

• All students to be assessed must be enrolled every 
school year. 

• A student exited from the system 
– cannot be enrolled manually 
– can be reactivated using Find Student 
– can be enrolled using an upload 

76 
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Data Management Tasks: Students 

78 

Add a Student 

• When only a few students need to be added, add 
them manually. 

• When several students need to be added, use an 
upload template. 

• The LSS and LEA 24 school should validate student 
demographics against USIS each year prior to 
testing. 

78 
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Educator Portal: Adding Students 

80 

80 

Edit a Student 

81 

81 

Educator Portal: View Students 
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Exit a Student 

• A student must be exited when the student is 
– leaving the state 
– leaving the district with an unknown destination 
– no longer taking the DLM alternate assessment 
• This does not apply to students who are remote. 

• Exits can be done manually or using the Test, Exit, 
Clear (TEC) upload. 
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83 

Educator Portal: Exit a Student 

84 

Transferring a Student 
• A student may be transferred manually, or several 

students may be transferred using CSV upload 
templates. 

• A DTC can transfer a student between schools in 
the same district. 

• A state-level user can transfer a student manually 
between districts. 

• Student data is not lost when a student is 
transferred. 

84 
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Educator Portal: Transfer a Student 

86 

86 

Grade Changes 

87 

87 

MANAGE ROSTER DATA 
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Info to Know: Roster Students 

• Rosters connect a student to a teacher in a subject. 
• District/schools will roster students. 
• New students can be added to an existing roster. 
• The teacher on a roster can be changed. 
• When all students are removed from a roster, the 

roster will be removed from the system. 
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Data Management Tasks: Rosters (1) 

90 

Rostering Students (1) 
• Rosters may be created manually or with an upload. 
• Students must be rostered once for each subject. 
– ELA: grades 3—8 and 11 
– mathematics: grades 3—8 and 11 
– science: grades 5, 8, and 11 

• Consider a standard naming convention (e.g., 
teacher’s last name, first name, subject). 

90 
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Rostering Students (2) 

• Students can only be on one roster for a subject. 
– A warning message will appear if attempting to roster a 

student who is already on a roster for the same subject. 
• The student will be removed from the existing roster and 

placed on the new roster if the process continues. 
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Data Management Tasks: Rosters (2) 

93 
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UPLOADS 
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Upload Info 

• Follow the instructions and use the field definitions 
in the DATA MANAGEMENT MANUAL for the specific 
upload. 

• Download the necessary CSV template from the 
DLM website or use the ? Icon that appears when 
the upload option is selected in Educator Portal. 

94 
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95 

Upload Template Icon in EP 

96 

96 

Upload Process 
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DATA EXTRACTS AND REPORTS 

98 

Extracts 

• Data extracts are 
– available in Educator Portal under the Reports tab 
– based on user role 
• district users have access data for the district 
• building users have access to data for the building 

• teachers have access to data for their student(s)/class 

– provided in CSV format 

98 
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Educator Portal: Extracts (1) 

DLM Alternate Assessment Training for District Test 
Coordinators 33 



             

 

100 

100 

Educator Portal: Extracts (2) 

101 

Current Enrollment Extract 

• The Current Enrollment extract provides the 
current enrollment information for active students 
in the selected organization, including 
– accountability district and school 
– attendance district and school 
– student name, grade, and demographic information 

101 

102 

DLM Test Monitoring Extract 

• The DLM Test Monitoring extract tracks completion 
of assessments in the spring by student and 
subject, including the number of end-of-year 
testlets 
– not started 
– completed 
– required 

102 
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First Contact Survey File Extract 

• The First Contact Survey File extract lists 
information for each student in the selected 
organization, including 
– all the responses selected on the First Contact survey 
– whether the First Contact survey is not started, in 

progress, reading to submit, or submitted 
– the date and name of the last person who modified the 

First Contact survey for the student 
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PNP Settings Count Extract 

• The PNP Settings Count extract displays the number 
of students in the organization (school or district) 
for which a particular PNP feature has been 
selected. 
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PNP Settings Extract 
• The PNP Settings extract provides information for each 

active student in the selected organization, including 
each student’s 
– name, school, district, and grade 
– Personal Needs and Preferences Profile selections 
– data and name of the last person who modified the settings 

• If a student is not included in the extract, no PNP 
Profile settings have been selected for that student. 

105 
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Roster Extract 

• The Roster extract shows students rostered by 
teacher and subject, therefore including the 
– roster name 
– teacher name 
– student name and grade 
– subject 

106 
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Security Agreement Completion Extract 

• The Security Agreement Completion extract lists 
each user and whether the user has accepted or 
rejected the security agreement. 

• A teacher who has not accepted the terms of the 
security agreement will not have access to testlets 
in the spring window. 
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108 

Training Status Extract 

• The Training Status extract determines if users 
enrolled in the Required Test Administrator Training 
completed the training. It includes each user’s 
– username and role(s) 
– school and district 
– status of completion 

• A teacher cannot access testlets in the spring 
assessment window if the Required Test 
Administrator Training is not complete. 
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Users Extract 

• The Users extract lists Educator Portal users and 
their roles in a selected organization. 

• The extract also provides each user’s status. 
– active: user has an activated account 
– pending: user is in the system but has not activated the 

account 
– inactive: user rights have been removed 

109 
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New!—Student Roster and 
First Contact Survey Status Extract 

• The Student Roster and First Contact Survey Status 
extract provides testing readiness information in 
one extract. 

• The extract includes the student’s 
– grade 
– rostered subjects 
– First Contact survey status and completion date 
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Managing Data Verification and Revisions (1) 

• Data cleanup is the responsibility of all users. 
• Teachers should verify student data is correct and 

contact their data manager if they find an 
incorrect data. 

111 
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Managing Data Verification and Revisions (2) 

• Data cleanup means asking the following questions: 
– Is every student in the correct district? 
– Is every student in the correct building? 
– Is every student rostered to the correct teacher(s)? 
– Do any students appear who will not be taking the DLM 

alternate assessment? 
– Does every student have a valid state student ID? 
– Is every student enrolled in the correct grade? 
– Is every student rostered to the correct subjects? 
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SPECIAL CIRCUMSTANCE CODES 

114 

Special Circumstance Codes (1) 
• Special Circumstance Codes provide reasons for not 

assessing a student. 
• Only state-level users can enter Special Circumstance 

Codes. 
• A Special Circumstance Code needs to be added to 

one test session only in each subject, even if more 
test sessions were administered in the subject. 

• Applying a Special Circumstance Code does not 
prevent further testing. 
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Special Circumstance Codes (2) 
Special Circumstance 

Codes MD Uses 
Reason 

medical waiver 3454 

chronic absences 13813 

cheating 13821 

teacher cheating or mis‐administration 13836 

other 09999 

The student could not take the assessment in 2021 due to 
issues related to COVID‐19 (i.e., any illness related to COVID‐
19; family choice for the student not to return to the building for 
instruction or school activities; the school building is closed, etc.) 

20203 

Contact the SAA when a code needs to be applied for a student. 
The deadline to submit codes is 6/4/21. 
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DLM SERVICE DESK 

117 

Protect Student Data Privacy 

• Please do not violate the Family Educator Rights 
and Privacy Act (FERPA). 

• In emails, do not include the student’s 
– name 
– date of birth 
– social security number 

• Email only the student’s state ID. 

117 

DLM Alternate Assessment Training for District Test 
Coordinators 39 



             

  

 
 

 

118 

DLM Service Desk (1) 

• The DLM Service Desk is available Monday through 
Friday, 8AM to 6PM Eastern Time by 
– phone: 1-855-277-9751 (toll-free) 
– email: DLM-support@ku.edu 
– live chat in Educator Portal 

• Needs the DLM Service Desk can help address include 
– testing environment issues 
– test administration issues 
– user account issues 
– student information issues 
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DLM Service Desk (2) 

120 

120 

What’s New? 

UPDATES FOR 2020-2021 
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Already Mentioned 

• streamlined process for rostering students 
• Student Roster and First Contact Survey Status 
• live chat feature in Educator Portal 

121 
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122 

Supported Browsers and Platforms 

123 

123 

Technology 
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Minor Change to the Website 

125 

Mini-Maps Refresh 

• Longer descriptions for the Initial Precursor and 
Distal Precursor levels were added to each mini-map 
for ELA and mathematics Essential Elements. 
– The descriptions explain how the Initial Precursor and 

Distal Precursor linkage levels relate to the Target. 

125 
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Mini-Maps Refresh: Example for M.EE.7.RP.1-3 
How  is  the  Initial  Precursor  related  to  the  Target? How  is  the  Distal  Precursor  related  to  the  Target? 

Initial  Precursor:  In  order  to  understand  ratios,   Distal  Precursor:  As  students  become  more  adept  at  
students  need  to  gain  experience  with  creating  sets.   tracking  discrete  objects,  they  begin  working  on  one‐
Educators  can  provide  students  with  opportunities   to‐one  distribution  of  objects  to  person,  objects  to  
to  take  a  set  of  objects  (e.g.,  tiles,  linking  cubes,  objects,  and  objects  to  available  space  (e.g.,  giving  
buttons)  and  separate  them  based  on  a  given   each  person  in  the  group  a  pencil;  given  four  
characteristic  (e.g.,  shape,  color,  size)  into  two   counters,  they  would  line  up  four  more  counters  in  
distinct  sets.  Then,  separate  the  objects  again  based  front  of  or  on  top  of  the  first  set;  given  three  chairs  at  
on  another  characteristic.  a  table,  the  students  would  place  a  cup  on  the  table  

for  each  available  chair).  As  students’  understanding  
of  one‐to‐one  distribution  develops,  provide  students  
many  opportunities  to  recognize  equivalence  in  sets  
with  same  items  and  then  sets  with  differing  items.  
As  students  work  on  all  these  skills  and  concepts,  
continue  to  draw  their  attention  to  parts  and  wholes.  
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Professional Development Packages 

• The professional development modules have been 
packaged into bundles to assist states with having 
available professional development for educators. 

• Go to dlmpd.com, select the Professional 
Development tab, then select the link to the 
Professional Development Packages under the main 
heading of the page. 
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Writing Samples 
• Maryland has opted to allow test administrators to 

upload writing samples. 
• Writing samples can be uploaded in Educator Portal 

throughout the state’s testing window. 
• Writing samples can only be uploaded using a direct 

link that is available to the student’s test 
administrator. 
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NECESSARY STEPS FOR STUDENTS TO  BE 
ASSESSED 
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Necessary Steps 

• data manager must 
– enroll and roster students 

• test administrator must 
– complete training 
– complete security agreement 
– confirm student and roster information are correct 
– complete each student’s First Contact survey 
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MSDE Information 
• MSDE contact 
– Michael Plummer 
• 410-767-2498 
• michael.plummer@maryland.gov 

• Maryland Assessment, Accessibility, and 
Accommodations Policy Manual 
– http://www.marylandpublicschools.org/programs/Documents/Special-

Ed/IEP/MAM508102017.pdf 
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THANK YOU 
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